


Report for Packington Parish Council Meeting 6th February 2018
1. Background
Initsys Ltd have agreed to install the Packington Village CCTV Scheme (the Scheme), which will comprise of six CCTV cameras on key routes in to the village.  Initsys will own and install the cameras and will store any images taken by the cameras.  The Scheme will operate for 3 years at no cost to the Parish Council. 
2. Decisions already taken
At the annual meeting of the Parish Council, held on 2nd May a resolution was passed to support, in principle, the introduction of CCTV cameras in Packington by Packington Neighbourhood Watch.  This was confirmed in a letter to Packington Neighbourhood Watch on 10th June 2017. 
A representative from Packington Neighbourhood Watch attended the parish council meeting on 5th December to provide an update on the scheme and to share the Scheme’s Privacy Impact Assessment and Scheme Policy.  Both of these documents were adopted by the Council.
3. Role of the Parish Council
As planning for the scheme’s introduction has continued it has become clear that Packington Parish Council needs to take overall responsibility for the Scheme.  This means that the Parish Council needs to register with the Information Commissioner’s Office (ICO) as a data controller for the CCTV Scheme and all data produced will belong to the Parish Council.
There is a standard description used by the Information Commissioner relating to CCTV for Crime Prevention, this can be used when registered:
‘CCTV is used for maintaining the security of property and premises and for preventing and investigating crime, it may also be used to monitor staff when carrying out work duties. For these reasons the information processed may include visual images, personal appearance and behaviours. This information may be about staff, customers and clients, offenders and suspected offenders, members of the public and those inside, entering or in the immediate vicinity of the area under surveillance. Where necessary or required this information is shared with the data subjects themselves, employees and agents, services providers, police forces, security organisations and persons making an enquiry.’
As part of the annual registration with the ICO it is suggested by the ICO that policies and procedures for the Scheme are reviewed annually by the Parish Council.  This could be part of the annual review of the overall effectiveness of the scheme and link with the annual report.
The ICO recommends within their Code of Practice for CCTV Schemes the Council will need to enter in to an agreement with the provider of the CCTV service (Initsys) clearly defining their responsibilities and those of the Parish Council.  Initisys have a licence agreement that, with some minor amendments to be made by Initsys we can use for that purpose.  A licence fee of £1 will be payable by Packington Parish Council for the licence.
4. Procedures
Clear policies and procedures need to be in place to describe how the system will be managed in practice.  These have been amended since adopted by the Parish Council in December 2017 and can be seen in Annex 2. The Parish Council needs to adopt the amended ‘Village CCTV Scheme Policy’ and ‘Privacy Impact Assessment’.
Privacy Impact Assessments for each camera are being conducted by North West Leicestershire District Council for all camera locations.
People need to be clearly informed that a CCTV Scheme is in operation and signs will be placed on the entries to the village and on footpaths.  North West Leicestershire District Council have agreed to provide these signs.
5. Risks for the Parish Council

The Parish Council needs to ensure there are effective and robust mechanisms in place to:
· Investigate complaints about the Scheme
· Approve access to images held by Initsys
The Council’s insurers have confirmed that no additional premiums are required, as the cameras are not owned by the Council.  This is providing the Council ensures requests for images follow the correct legal process.  If there are any incidents involving injury or damage and the Council are found legally liable then the Council’s policy will respond accordingly.
6. Conclusion 
The Council is asked to approve: 
· As proposed by Packington Neighbourhood Watch the appointment of Wes Ewing as CCTV Manager.
· The registration of Packington Parish Council as Data Controller for the CCTV Scheme with the Information Commissioner. 
· That the Chairman signs on behalf of Packington Parish Council a Licence Agreement with Initsys.
· The payment of a £1.00 licence fee to Initsys.
· [bookmark: _GoBack]The amended CCTV Scheme Policy.
· The amended Privacy Impact Assessment.
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